ADMISSIONS POLICY, 2022 - 2023
ARCHBISHOP SENTAMU ACADEMY

THIS POLICY APPLIES TO THE ARCHBISHOP SENTAMU ACADEMY ONLY

Please note: This policy complies with the requirements of the School Admissions Code 2021

Approved by Sentamu Academy Learning Trust, Board of Trustees on 20 October 2020
Amendment approved by Sentamu Academy Learning Trust, Board of Trustees on 20 July 2021
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Archbishop Sentamu Academy 2 of 4
1. Christian Vision
To lead the best life possible.
Our distinctively Christian vision is that everyone will be able To lead the best life possible,
now and in the future. It is underpinned by the words of Jesus in John 10:10 which says I have
come that you may have life in all its fullness.
This promise of life in all its fullness is lived out through our academy values of:
Respect
Rooted in the ‘Golden Rule’, promoting strong and positive relationships, where all are included
and valued, and can discover their unique worth as children of God, are essential for our students
and staff to flourish.
Community
Rooted in the Parable of the Good Samaritan, serving others, in the classroom and beyond, is
second nature. Our academy community is committed to serving the local and global community
through learning, advocacy, charity and broader engagement.
Courage
Rooted in the Parable of the Lost Son, our academy is a place where everyone can build
perseverance and resilience, in a culture where confidence can grow amongst students, and the
courage to face and learn from failure and mistakes becomes a natural point of growth.
Wisdom
Rooted in the Parable of the Wise and Foolish Builders, our academy is a place where
thoughtfulness, reflection and acquisition of knowledge is expected of everyone, regardless of
their starting point.
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Admissions
2. Statement of Policy
This policy is based on advice from the Department of Education (DfE):
●
●

School Admissions Code1
School Admissions Appeals Code2

As an academy, the school is required by its funding agreement to comply with these codes, and
with the law relating to admissions as set out in the School Standards and Framework Act 19983.

3. Arrangements for admission to 11-16 Provision
Archbishop Sentamu Academy has a published admission number of 270 pupils for
admission to Year 7, the admission number of pupils for Years 8-11 are 240 per year group.
The admission arrangements for the Archbishop Sentamu Academy for the year 2022/2023
and for subsequent years (subject to any changes approved following future consultation)
are as follows:

4. Process of application
Applications for places at the Academy will be made in accordance with the Local Authority’s
(LA’s) co-ordinated admission arrangements and will be made on the Common Application Form
provided and administered by Hull City Council. (This form is also available on our website). It
will use a timetable for applications each year, which, whenever possible, will fit in with the
common timetable agreed by Hull City Council (please see Local Authority admissions booklet)
and which will comply with the School Admissions’ Code and the Academy’s Funding Agreement.
a. By September - The Archbishop Sentamu Academy will publish in its prospectus information
about the arrangements for admission, including oversubscription criteria, for the following
September (e.g. in September 2022 for admission in September 2023). This will include details
of open evenings and other opportunities for prospective pupils and their parents to visit the
Academy. The Academy will also provide information to the LA for inclusion in the composite
1

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/
389388/School_Admissions_Code_2014_-_19_Dec.pdf
and updated to reflect: School Admissions Code 2021
https://www.gov.uk/government/publications/school-admissions-code--2
2

https://www.gov.uk/government/publications/school-admissions-appeals-code

3

http://www.legislation.gov.uk/ukpga/1998/31/contents
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prospectus, as required;
b. October – application forms to be completed and returned to the LA to administer (the
closing date for secondary school applications is the 31st October or nearest working day to
this date in October for admission to Year 7 in the following September);
c. February - LA applies agreed scheme for own schools, informing other LAs of offers to be
made to their residents. The Academy applies its oversubscription criteria (see Paragraph 4
below);
d. 1st March offers made to parents by the LA.
Please note that we welcome visits by appointment from parents at any time during the
process.

5. Consideration of applications
Archbishop Sentamu Academy will consider all applications for places. Where fewer applications
than the published admission number are received, the Academy will offer places to all those who
have applied.

6. Procedures where the Archbishop Sentamu Academy is oversubscribed
Where the number of applications for admission is greater than the Published Admission Number,
applications will be considered against the criteria set out below. After the admission of pupils
with statements of Special Educational Needs or Education, Health and Care plans (EHCPs) where
Archbishop Sentamu Academy is named on the statement or EHCP, the criteria will be applied in
the order in which they are set out below:
a. Previously Priority Group a) and b) (prior to the Admissions Code 2021 updates):
Children who are either currently or have previously been ‘looked after’
A 'looked after child' or a child who was previously looked after but immediately after being
looked after became subject to an adoption, child arrangements, or special guardianship
order including those who appear [to the admission authority] to have been in state care
outside of England and ceased to be in state care as a result of being adopted. A looked after
child is a child who is (a) in the care of a local authority, or (b) being provided with
accommodation by a local authority in the exercise of their social services functions (see the
definition in Section 22(1) of the Children Act 1989).
b. Priority b) has been integrated with Priority a), in line with the School Admissions
Code 2021. (see 7. Note (i))
c. Pupils with very exceptional medical and/or social factors directly relating to school
placement. Applications under this criterion must be supported by written evidence from a
doctor or other professional practitioner. Applications in this category will be considered on
a case by case basis (see 5 Note (ii));
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d. Pupils attending the HSLT feeder primary schools;
e. Priority will be given to students accepted onto ASA’s Rugby Scholarship programme;
f.

Admission of pupils on the basis of proximity to the Academy within Zone A, please see
Appendix 1. Priority will be given to those living nearest the Academy (the distance measured
is the shortest available safe route for pedestrians using footpaths alongside roads marked on
the current street map of the City from the main entrance to the Academy to the main
entrance to the child’s permanent address – see Paragraph 6 Note ii below);

g. Admission of pupils who have one or more siblings currently attending the Academy and who
will continue to do so on the date of admission (see Paragraph 7 Note iii below);
h. Admission of pupils on the basis of proximity to the Academy within Zone B, please see
Appendix 1. Priority will be given to those living nearest the Academy (the distance measured
is the shortest available safe route for pedestrians using footpaths alongside roads marked on
the current street map of the City from the main entrance to the Academy to the main
entrance to the child’s permanent address – see Paragraph 6 Note ii below);
i.

Any other pupils, with priority given to those living nearest the Academy (see Paragraph 6
Note ii below).

j.

Where in any category there are more applicants than there are places available, places will
be allocated within that category on the basis of proximity to the Academy as set out at 4(d)
(f) and (g) above (see Note 6ii below). Final Tie-breaker - if proximity to the Academy does
not distinguish between two or more applicants with equal priority for the remaining place,
random allocation will be used as the final tie-breaker. This will be supervised by someone
independent of the Academy.”

There will be a right of appeal to an Independent Appeals’ Panel for unsuccessful applicants.
Parents who wish to appeal should fill out a form available either on our website or at the
Academy, and return it to the Academy addressed to the Chair of Governors. The Council’s
Democratic Service will then arrange for an Independent Appeals’ Panel to be convened.

7. Notes
(i) State care outside of England:
Note 7(i) has been removed, in line with the School Admissions Code 2021. Please see Priority
a) and b) above.
(ii) Medical Factors:
Supporting evidence for applications under the provisions should set out the particular reasons
why the Academy is the most suitable school for the pupil to attend and the difficulties it would
cause if the pupil had to travel to another school. The Academy may make contact with the
District Medical Officer for independent information regarding the medical factors in the
application and may also seek advice from other qualified professionals or specialists where
necessary.
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(iii) Definition of Permanent Home Address:
The child’s permanent home address is where he or she normally lives and sleeps and goes to
school. Proof of residence – such as a council tax bill – can be requested at any time throughout
the admissions process. If false or misleading information is used to gain entry to the Academy,
the offer of a place may be withdrawn.
(iv) Definition of ‘sibling’:
Siblings (brothers or sisters) are considered to be those children who live at the same address
and either:
a. have one or both natural parents in common;
b. are related by a parent's marriage;
c. are adopted or fostered;
d. their parents are married/cohabiting and children live together in the same household;
e. they are children of the same household.

8. Operation of waiting lists
a) Subject to any provisions regarding waiting lists in the LA’s co-ordinated admission scheme,
the Academy will operate a waiting list. Where in any year the Archbishop Sentamu Academy
receives more applications for places than there are places available, a waiting list will operate
until 31st December at the end of the term after the admission date. This will be maintained
by the Academy and it will be open to any parent to ask for his or her child’s name to be
placed on the waiting list, following an unsuccessful application.
b) Children’s position on the waiting list will be determined solely in accordance with the
oversubscription criteria set out in paragraph 4a-j above. Where places become vacant they
will be allocated to children on the waiting list in accordance with the oversubscription
criteria. The date of application is not relevant to determining a child’s position on the waiting
list.

9. Admission outside the child’s normal age group:
Parents may seek a place for their child outside of their normal age group, for example, if the child
is gifted or talented or has experienced problems such as ill health. Parents requesting admission
out of the normal age group must put their request in writing, addressed to the Principal at the
Academy, together with any supporting evidence that the parent wishes to be taken into account.
The Academy will make decisions on requests for admission outside the normal age group on the
basis of the circumstances of each case and in the best interests of the child concerned. This will
include taking account of the parent’s views; any information provided about the child’s academic,
social and emotional development; where relevant, their medical history and the views of a
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medical professional; whether they have previously been educated out of their normal age group;
and, where applicable, whether they may naturally have fallen into a lower age group if it were
not for being born prematurely. The Academy will also take account of the views of the Principal.
When informing the parent of their decision on the year group the child should be admitted to,
the Academy will set out clearly the reasons for the decision
Where the Academy agrees to a parent’s request for their child to be admitted out of their normal
age group and, as a consequence of that decision, the child will be admitted to a relevant age
group (i.e. the age group to which pupils are normally admitted to the Academy) the local
authority and the academy must process the application as part of the main admissions round,
unless the parental request is made too late for this to be possible, and on the basis of their
determined admission arrangements only, including the application of the oversubscription criteria
where applicable. The Academy must not give the application lower priority on the basis that the
child is being admitted out of their normal age group. Parents have a statutory right to appeal
against the refusal of a place at a school for which they have applied. This right does not apply if
they are offered a place at the academy but it is not in their preferred age group.

10. Arrangements for admission to Post-16 provision:

a. The Academy admits at Year 12;
b. The Academy operates a Sixth Form for a total of 200 students (full-time
equivalent), 100 of whom will be able to enrol in Year 12 (the Year 12 ‘capacity’);
c. The admission number for Year 12 is 10. This is the number of places that will be
offered on an annual basis to eligible external applicants;
d. If fewer than 90 (full-time equivalent) of the Academy’s own Year 11 students
transfer into Year 12, additional external students will be admitted until Year 12
meets its capacity of 100. If the Academy decides that it is able to admit above
the published admission number, it will notify the local authority”;
e. To determine eligibility for admission, the Academy will publish specific criteria in
relation to minimum academic entrance requirements for Year 12. The academic
requirements will be based on GCSE grades or other measure of prior attainment.
The Academy will also publish academic entry requirements for each course
available based on GCSE grades or other measure of prior attainment. These
criteria will be the same for internal and external transfers and will be published
in its prospectus and on its website. Students meeting the minimum academic
entry requirements but failing to meet the grades for their preferred course
option will be offered alternative courses; information is available on the
academy’s website;
f.

If either internal or external applicants meet the minimum academic entry
requirements but fail to meet the minimum course requirements, they will be
given the option of pursuing any alternative course for which they do meet the
minimum academic requirements;
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g. These academic entry requirements form part of the admission arrangements and
so will be consulted upon and published in the Academy’s prospectus and in the
LA’s admissions booklet;
h. When the Year 12 is undersubscribed, all applicants for Year 12 meeting the
minimum academic entry requirements will be admitted. All students on roll must
either apply using the Common Application Process or complete the Sixth Form
Application Form by the published date.

11. Procedures where the Archbishop Sentamu Academy is oversubscribed in
relation to its Post-16 provision
Where the number of applications for admission from applicants meeting the minimum
academic entry requirements is greater than the Published Admissions Number, applications will
be considered against the criteria set out below:
(In connection with (a), (b) and (c) below, please see relevant comments at section 6 above)
a. Children who are either currently or have previously been ‘looked after’
A 'looked after child' or a child who was previously looked after but immediately after
being looked after became subject to an adoption, child arrangements, or special
guardianship order including those who appear [to the admission authority] to have
been in state care outside of England and ceased to be in state care as a result of being
adopted. A looked after child is a child who is (a) in the care of a local authority, or (b)
being provided with accommodation by a local authority in the exercise of their social
services functions (see the definition in Section 22(1) of the Children Act 1989).
b. Pupils with very exceptional medical and/or social factors directly relating to school
placement. Applications under this criterion should be supported by written evidence
from a doctor or other professional practitioner. Applications in this category will be
considered on a case by case basis (see Paragraph 5 Note i below);
c. Admission of pupils on the basis of proximity to the Academy. Priority will be given to
those living nearest the Academy (the distance measured is the shortest available safe
route for pedestrians using footpaths alongside roads marked on the current street map
of the City from the main entrance to the Academy to the main entrance to the child’s
permanent address – see Paragraph 6 Note ii below).
There will be a right of appeal to an Independent Appeals’ Panel for unsuccessful applicants and
those existing Archbishop Sentamu Academy students refused progression into the Sixth Form.
Parents who wish to appeal should fill out a form available either on our website or at the
Academy, and return it to the Academy addressed to the Chair of Governors. The Council’s
Democratic Service will then arrange for an Independent Appeals’ Panel to be convened.
Post-16 provision procedures for oversubscription also follow the procedures outlined in
section 7. Notes (ii) and (iii) and section 8. Operation of Waiting Lists.
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12. Annual Procedures for Determining Admission Arrangements
i. Consultation
The Archbishop Sentamu Academy will consult on proposed changes to its admission policy and
arrangements, or if they have not been consulted on within the last 7 years, between the 1st
October and the 31st January in accordance with the School Admissions Code.
The Academy will consult with:
a. The York Diocesan Board of Education;
b. Hull City Council;
c. Any other admission authorities for primary and secondary schools located within the
relevant area for consultation set by the LA;
d. Any other governing body for primary and secondary schools (as far as not falling within
paragraph c) located within the relevant area for consultation;
e. Affected admission authorities in neighbouring LA areas;
f. Parents.
ii. Publication of admission arrangements
The Archbishop Sentamu Academy will determine its admission arrangements by 28th
February each year and will publish its admission arrangements each year once these have
been determined, by:
a. Copies being sent to primary and secondary schools in Kingston upon Hull LA;
b. Copies being sent to the offices of Hull City Council;
c. Copies being made available to the York Diocesan Board of Education;
d. Copies being sent to public libraries in the area of Kingston upon Hull LA for the purposes
of being made available at such libraries for reference by parents and other persons;
e. Publishing a copy on the Academy website.
iii. The published arrangements will set out:
a. The name and address of the Academy and contact details;
b. A summary of the admissions policy, including oversubscription criteria;
c. A statement of any religious affiliation;
d. Numbers of places and applications for those places in the previous year;
e. Arrangements for hearing appeals.
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13. Statement of Policy Review
The Hope Sentamu Learning Trust’s Board of Trustees will review and approve this policy on an
annual basis.

Appendix 1. Catchment Area Map
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